Student Handbook

& KING'S COLLEGE




Return to Table of Contents

KING’S
COLLEGE

TRANSFORMATION. COMMUNITY. HOLY CROSS.

Dear King’s Student:

Last year, Student Government challenged the members of our King’s College
community to be “Monarchs in Action.” | love it when our students put into words the
values that are at the core of who we are as a college community. And so, | echo the
call of your fellow students and encourage you to be “Monarchs in Action.”

Engage! Be a Monarch in Action by participating and investing yourself in your studies,
and co-curricular activities. There is a great saying, “half measures avail us nothing.” If
we don’t engage, if we don’t give our best selves in what we are doing, we will never be
satisfied. It's easy to be tempted to hang out on the sidelines, not to speak in class or
not to join a club or organization on campus. It's a challenge to fully engage, but the
benefits are well worth it.

Engage! Be a Monarch in Action by taking advantage of new opportunities that will
transform your mind and heart.

Time and time again when | listen to the stories of graduating seniors, | am moved by
their stories of being transformed at King’s because they chose to engage by going on a SERVE trip, playing a sport,
participating in a Campus Ministry retreat, working at a challenging internship, or collaborating with a professor on a research
project.

Engage! Be a Monarch in Action by getting to know your professors and the many professional staff who are here to support
you. | am moved when | listen to students whose lives were transformed by a mentoring relationship with an administrator,
faculty, or staff member. Take the initiative to get to know them. Seek out their advice. Don'’t be afraid to ask for their help. |
know that our faculty, administrators, and staff care deeply about our students because so many students have told me the
stories of a King’s person who had a major impact on their lives. The encouragement and support they received helped them
to excel beyond their expectations.

Engage! Be a Monarch in Action by caring for our community. Respect the dignity of every person you meet on our campus.
Treat one another as you wish to be treated. Reach out across differences so that everyone feels included. | love it when
visitors tell me how friendly and welcoming everyone is at King’s. It's a verification of the goodness of the people who make up
our campus community and the effort we put forth to make it happen.

This Student Handbook serves as a helpful guide to our mutual responsibilities to be a community in which every member can
flourish. | pray that during your days at King’s that you will truly be a “Monarch in Action” so that you will excel and flourish
here in every way. | commit to do all that | can to help you grow and flourish during your days here as a Monarch. | ask that
you commit to do all that you can to grow and flourish as a Monarch and to help one another to do the same.

Peace,

Rev. Thomas P. Looney, C.S.C., Ph.D.
President
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Dear King’s Student:

Welcome to the 2023-24 academic year at King’s College. Whether you are a
returning or first-year student, the start of an academic year promises new beginnings
and exciting opportunities for learning and growth.

King's College is a place that challenges students to realize their fullest potential, to
engage in rigorous scholarship and critical thinking opportunities, to open one’s heart
and mind to broader perspectives, to inspire and invigorate a commitment to one’s
faith, and to integrate and reflect upon knowledge gained in and out of the classroom.

In order to achieve these learning outcomes, you will be asked to familiarize yourself
with the contents of the Student Handbook and engage in a partnership with the
amazing faculty, staff, and administration of the College. We will be committed to

providing you a myriad of learning opportunities and you will be charged to do the following:

Make a steadfast commitment to your studies and achieve a level of participation that shows you are a highly
engaged student invested in your learning;

Be open to differing perspectives and worldviews, be willing to value each person’s dignity and learn to engage in
respectful and insightful discourse;

Practice and explore your faith by regularly attending mass/church services, engaging in volunteer activities, and
participating in music or liturgical ministries;

Be your best advocate and prioritize your well-being by focusing on your physical and mental health—use the gym,
visit the Health Center, tap into Counseling Center resources, and seek help or assistance whenever you feel you
need it;

Engage in campus life and take advantage of all that the College has to offer in terms of leadership opportunities,
whether that is athletics, student governance, honor societies, the arts, or clubs and organizations;

Respect your community, make smart choices, and engage in behavior that is beyond reproach;

Be present on campus and attend different campus lectures, events, and programs...this is how you meet people and
feel part of the entire King’s College experience!

If you follow the list above and use it as a roadmap for the academic year, | promise that you will flourish and reach beyond
your perceived capabilities at King’s. The possibilities are endless.

Go Monarchs!

Anitra M. McShea, Ph.D.
Vice President for Student Affairs
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Introduction

The King's College campus consists of students, faculty, and staff within our community. As in any learning community, an
atmosphere of cooperation, respect for self, respect for others, and ethical judgment is essential. It is expected that students
who choose to enroll at King’s College make a commitment to be respectful, responsible, and genuine citizens. King’s
students are held accountable for their behavior, regardless of the time or place in which they occur. All King’s College
students are responsible for understanding and adhering to the College’s policies, procedures, and Student Code of Conduct.
These College policies are published in the Student Handbook, College Catalog, and issued by departments and made
available on the College’s website and issued through College email and/or written notice.

King's College reserves the right to change, alter, and/or modify without notice the contents of the Student Handbook, College
Catalog, policies, and procedures.

NOTICES

The College supports the Ethnic Intimidation Act of 1982 of the Commonwealth of Pennsylvania, which provides additional
penalties for the commission of illegal acts of intimidation when such actions are motivated by hatred of the victim'’s race,
color, religious, or national origin. lllegal acts of intimidation due to the victim’s physical ability, ethnicity, race, gender, sexual
orientation, and creed are contrary to the mission of King’s College and our Catholic tradition. Such offenses are major
offenses of the Student Code of Conduct and will be dealt with severely. In accordance with the Higher Education
Amendments of 1998, King’s College reports all on-campus hate crime incidents in the annual Campus Crime Statistics
Report.

It is the policy of King’s College to enforce the provisions of Title VII of the Civil Rights Act of 1964 as amended by the Equal
Opportunity Act of 1972, the Equal Pay Act of 1963 as amended by the Education Amendments of 1972 (Higher Education
Act), Title IX of the Education Amendments of 1972 (Higher Education Act), the Americans With Disabilities Act, and Section
504 of the Rehabilitation Act of 1973. The College adheres to the requirements of the Higher Education Act of 2008, the
Commonwealth of Pennsylvania Sexual Violence Education Act of 2010, and the Drug Free Schools and Campus Act.

In compliance with the U.S. Department of Education’s Student Right-to-Know legislation, King’s College has reported the
following on its 2022 Graduation Rate Survey: of the initial cohort of full-time, first time, bachelor’'s degree-seeking
undergraduate students who entered in the Fall of 2016, 57.5% attained a bachelor’s degree as of August 31, 2022.

King’'s College is committed to equal opportunity in the admission of students, the administration of educational programs, and
activities for employees and applicants for employment, without discrimination based on race, national, or ethnic origin,
religion, gender, marital status, sexual orientation, age, or disability, in accordance with applicable laws.
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SEXUAL HARASSMENT (TITLE IX)

King's College is committed to providing a learning, working, and living environment that promotes personal integrity, civility,
and mutual respect in an environment free of discrimination on the basis of sex, which includes all forms of sexual
harassment. Sexual harassment violates an individual’'s fundamental rights and personal dignity. King’s College considers
sexual harassment, in all its forms, to be a serious offense. This policy refers to all forms of sexual harassment, including, but
not limited to, sexual harassment, sexual assault, and sexual violence by employees, students, or third parties.

Title IX of the Education Amendments of 1972 prohibits discrimination based on sex in educational programs and activities
that receive federal financial assistance. To ensure compliance with Title IX and other federal and state civil rights laws, the
College has developed policies and procedures that prohibit sexual harassment/misconduct in all its forms. The College
complies with the Commonwealth of Pennsylvania law on Sexual Violence.

Title IX Coordinator Title IX Coordinator

Regina Corchado, SHRM-SCP Megan Casey

Director of Human Resources Associate VP for Student Affairs/Dean of Students
181 North Franklin Street John Lane House, 166 North Franklin St.

(570) 208-5968 (office) (570) 208-5875 (office)

(570) 266-3060 (mobile)

reginacorchado@kings.edu megancasey1475@kings.edu

Information about Title IX requirements is available from the Department of Education, Office of Civil Rights at their website
www?2.ed.gov/ocr. The website has information on Title IX and how to file a complaint online. The regional office can be
contacted at:

U.S. Department of Education
The Wanamaker Building

100 Penn Square East, Suite 515
Philadelphia, PA 19107-3323
(215) 656-8541

(215) 656-8605 (fax)
OCR.Philadelphia@ed.gov
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King’s College Mission

MISSION

King’s College is a Catholic institution of higher education animated and guided by the Congregation of Holy Cross. King's
pursues excellence in teaching, learning, and scholarship through a rigorous core curriculum, major programs across the
liberal arts and sciences, nationally accredited professional programs at the undergraduate and graduate levels, and personal
attention to student formation in a nurturing community.

VISION

Since its founding in 1946, King’s has been dedicated to the Holy Cross ideal of transforming minds and hearts with zeal in
communities of hope. The College’s commitment to students is expressed in both the curriculum and in co-curricular programs
encouraging service, fostering reflection, and cultivating leadership skills. Inspired by the teaching and example of its
namesake, Christ the King, who taught by example and ruled by love, King’s forms graduates who will champion the inherent
dignity of every person and will mobilize their talents and professional skills to serve the common good. In the words of its
founding president, “King’s teaches its students not only how to make a living, but how to live.”

King’s as Catholic and Holy Cross

Faithful to Blessed Basil Moreau'’s vision to educate people of diverse backgrounds and to the vision of its founders to educate
the children of coal miners, King’s provides an outstanding Catholic higher education to all qualified students who embrace its
mission, including many first-generation college students.

As a Holy Cross institution, King’s embodies the educational vision of Father Moreau, founder of the Congregation of Holy
Cross. Father Moreau taught that quality education demands academic excellence, creative pedagogy, engaged mentorship,
co-curricular participation, and a collaborative spirit.

As a Catholic institution of higher learning, King’s honors faith and reason as mutually enlightening ways of knowing, probes
life’s great questions of meaning and purpose, encourages inter-religious and ecumenical encounter, and fosters habits of
moral virtue. While promoting service to the poor and marginalized, King’s educates for justice as a means to peace,
witnesses to truth, and invites all to an encounter with the living God.

A CATHOLIC EDUCATION IN THE HOLY CROSS TRADITION
“A Catholic education in the Holy Cross tradition transforms minds and hearts with zeal in communities of hope.”

¢ Transformation: Our colleges and universities offer intellectual, moral, and spiritual formation of the mind and heart that
honors the integration of faith and reason.

e Zeal: Zeal is the sacred fire that enkindles transformation in us and ignites the desire to act boldly for the good of
neighbor, society, and the global community.

e Community: Formation and transformation flourish in communities of faith and scholarship marked by unity of purpose,
collaboration, and familial concern for every person.

e Hope: Together we strive to instill hope in the face of suffering and foster participation in works of resurrection on our
campuses, in the church, and throughout the world.

ALMA MATER

Hail, our Royal Regent,

Thy sovereign name we praise,
King of Earth and Heaven,

Watcher of our ways.

We're forever loyal

Ever proud to sing

Thy glories of the school we cherish
Hail to Christ the King.
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Student Engagement and
Success

“How we educate the mind will change with the times; how we cultivate the
heart is and will remain timeless.”

Christian Education — Moreau 1856
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ACADEMIC AFFAIRS

Joseph Evan, Ph.D.

Provost and Vice President for Academic Affairs
Administration Building, Suite 326

(570) 208-5895

Neal Bukeavich, Ph.D.

Associate Vice President for Academic Affairs and Dean of Arts and Sciences
Administration Building, Suite 326

(570) 208-5895

Rochelle Plummer

Associate Vice President for Academic Success
Administration Building, Suite 326

(570) 208-5895

Christopher O’Brien

Dean of Health Sciences

Richard Abbas Alley Center for Health Sciences
(570) 208-8408

Barry Williams

Dean of the William G. McGowan School of Business
William G. McGowan School of Business, Room 211
(570) 208-5932

Please refer to the current College Catalog for academic-related policies.

ACADEMIC GRIEVANCE PROCEDURE

A student who has an academic grievance against a faculty member should discuss the matter with their academic advisor or
with the Office of Academic Advisement to clarify the proper procedure for handling the matter. Please see the Academic
Grievance Procedure in the College Catalog.

CLASS ATTENDANCE AND EXCESSIVE ABSENCES
Please see the policy under Student Regulations, Rights, and College Policies.

DEGREE REQUIREMENTS AND GRADUATION
The requirements for graduation and participation in Commencement exercises are stated in the College Catalog. Students
are strongly encouraged to discuss their progress towards graduation each semester with their academic advisor.

DROP/ADD COURSES

With the approval of each student’s academic advisor, students may add a course to their schedule up to and including the
sixth-class day of the semester. Only open classes may be added. Students may drop a course during the first six class days
of each semester. Add/Drop dates are printed in the College Catalog and listed on the Academic Calendar. Add/Drop changes
are updated through Self-Service student planning unless special permission requires assistance by the Registrar’'s Office.

OVERLOADS

An overload is when a student wishes to take a sixth course, or more than 17 credits, in a given semester. A 2.5 GPA or better
is required, along with the approval of the student’s academic advisor and the Registrar. There is an additional per-credit
tuition charge for any course considered an overload. Arrangements for overload payment are made in the Business Office.

WITHDRAWAL FROM A COURSE

It is presumed that a student will complete all registered courses. If necessary, a student may withdraw from a course by
submitting a completed Course Withdrawal Form by the date specified in the College academic calendar. Course withdrawal
for all students is initiated with the student’s Academic Advisor. A “W” grade is given for an approved withdrawal. If a student
unofficially withdraws from a course (stops attending class without complying with school procedure), a grade of “F” will be
recorded on the student’s transcript. The Course Withdrawal Form can be found on the Registrar’'s webpage.

10



Return to Table of Contents

Late withdrawals from a course will be considered only for extraordinary circumstances accompanied by appropriate
documentation. Late withdrawals are subject to the approval of the Associate Vice President for Academic Success. If a
course withdrawal for a full-time student results in the student’s course load dropping below 12 credit hours, the student will be
considered full-time for the entire semester. No refund will be credited to the student’s account for the withdrawn course.

Student-athletes must maintain a minimum of 12 semester credit hours to maintain eligibility for intercollegiate athletics.

WITHDRAWAL FROM THE COLLEGE (VOLUNTARY)

The College recognizes that students voluntarily withdraw from the College for various reasons. There are times when the
services that a student need exceeds resources that the College can appropriately provide. In these circumstances, students
may withdraw from the College. Students who wish to withdraw from the College are encouraged to discuss this important
decision with trusted family members and friends, as well as with College personnel, including the student’s academic advisor,
instructors, and professional staff.

Withdrawal from the College, either during the semester or before the end of the semester, may significantly impact a
student’s financial aid and loan obligation as well as payments due to the College. Thus, prior to engaging the formal
withdrawal process, the student should contact the Office of Financial Aid—located in Administration Building, Room 108, or
by phone at (570) 208-5868)—to discuss the impact of the withdrawal on their financial aid package and obligations. Also,
students should contact the Business Office—located in Administration Building, Room 120, or by phone at (570) 208-5830—
to discuss any financial obligations to the College.

Students who have decided to voluntarily withdraw from the College (either during or at the conclusion of a semester) must
meet with the Associate Vice President for Academic Success—Iocated in Administration Building, Room 326, or by phone at
(570) 208-5895—to complete the documentation for formal voluntary withdrawal from the College. The documentation serves
as the official record for the date of withdrawal from the College. Under extraordinary circumstances, documentation can be
processed electronically or by phone.

Withdrawal with the Intent to Return

Students who choose to voluntarily withdraw and intend to return to the College at a later date should meet with their
academic advisor prior to leaving the College to discuss the impact of the withdrawal on progress in their major and degree
completion. This conversation ought to include criteria for taking courses at other institutions and the impact of withdrawal on
the proper sequencing of major courses that might determine the best semester to return to the College.

Official College Transcripts and Records

Students who withdraw from the College after the second week of the semester but before the end of the semester will receive
a “W” grade recorded for each course on their transcript. Students who withdraw from the College effective after the end of the
semester will receive the grades they earned for their courses. Withdrawal from the College is not noted on the student’s
academic transcript.

Returning to the College

Students deciding to return to the College after voluntarily withdrawing must apply for readmission through the Registrar’s
Office—located in Administration Building, Room 102, or by phone at (570) 208-5870—at least two weeks prior to the start of a
semester or session. The Re-Admit application is available on the Registrar’'s webpage.

Readmission requests from students returning to the College must be approved by all of the following: the Registrar’s Office,
Business Affairs/Student Accounts—located in Administration Building, Room 120, or by phone at (570) 208-5830—the Office
of Financial Aid, and the Office of Student Affairs—located in Rev. Readmission requests from students returning to the
College must be approved by all of the following: the Registrar’s Office, Business Affairs/Student Accounts—Ilocated in
Administration Building, Room 120, or by phone at (570) 208-5830—the Office of Financial Aid, and the Office of Student
Affairs—located in Rev. John Lane, C.S.C., House, or by phone at (570) 208-5875. In addition, students must have no unpaid
prior balances on their student accounts and must clear any holds placed on their account prior to being readmitted.

The following policies regarding financial assistance for withdrawing and/or returning students are found in the College
Catalog:
e Reinstatement of Financial Assistance due to Withdrawal from the College
Refund of Federal Title IV Assistance
Return of Title IV Funds
Pennsylvania State Grant Funds
King’s College Grant and Scholarship Funds.

WITHDRAWAL FROM THE COLLEGE (ADMINISTRATIVE - FAILURE TO ATTEND CLASS)

The College reserves the right to withdraw or terminate the privilege of attending the College when such an action is deemed
advisable or necessary in the interest of the student or the College. Students who stop attending classes for a period of 14
calendar days, excluding college holidays or breaks within a semester, may be terminated if they have not made
arrangements with the Associate Vice President for Academic Success or the Associate Vice President for Student Affairs and
Dean of Students, including providing documentation to support their extended absence from classes. Students who stop
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attending classes without approval of one of the associate vice presidents listed above, may be administratively withdrawn
from the College. Their academic transcript will indicate withdrawal from their classes. The student will be notified of their
withdrawal in writing and communicated to their College email and in a letter to the home address. The appropriate College
offices will be notified. The student will be refunded based on the College’s refund policy and, if a resident student, must
vacate on-campus housing within 24 hours of being notified.

Failure to Notify the College of Withdrawal during the Semester
Students who leave the College during the semester and fail to engage the formal withdrawal process receive the grade of “F”
for each registered course for the semester.

WITHDRAWAL FROM THE COLLEGE (ADMINISTRATIVE - FINANCIAL REASONS)

The College reserves the right to withdraw or terminate the privilege of attending the College when such an action is deemed
advisable or necessary in the interest of the student or the College. Students who fail to pay their account balances may be
terminated if they have not made arrangements with the Business Office to pay the outstanding balance, including providing
documentation showing approved financial aid to cover the account balance. Students who fail to pay their account balances
may be administratively withdrawn due to financial reasons. The student will be notified of their withdrawal in writing by means
of communication to their College email and in a letter to the home address. The appropriate College offices will also be
notified.

Students deciding to return to the College after being administratively withdrawn due to financial reasons must first satisfy their
outstanding balance and then apply for readmission through the Registrar’'s Office—located in Administration Building, Room
102, or by phone at (570) 208-5870—at least two weeks before the start of a semester or session. Please refer to the “Return
to the College” section.

WITHDRAWAL FROM THE COLLEGE (ACADEMIC SUSPENSION/DISMISSAL)

At the conclusion of each semester, the Academic Standing Committee reviews the academic record of students and
determines the student’'s academic standing: in good standing, probationary status, suspended, or dismissed. When a student
is suspended or dismissed from the College for academic reasons, the student may request a review of the College’s decision
before the Academic Standing Committee.

WITHDRAWAL FROM THE COLLEGE (INVOLUNTARY)
At times, the College determines that it is in the interests of an individual student and the King’s College community for a
student to be withdrawn from the College for the remaining portion of a semester and/or for future semesters.

Circumstances Warranting the Initiation of an Involuntary Leave of Absence Process:
1. A student’s behaviors are disruptive to the safety and well-being of the College community and warrants the student
being assessed and involuntary leave issued until a time when the student’s behavior does not disrupt the
community.

2. In cases where the student is unable or unwilling to carry out substantial self-care based on current medical
knowledge and/or best available objective evidence indicates the student poses a significant risk to the health or
safety of others or where the student is an actual risk to their own safety not based on mere speculation, stereotypes,
diagnosis or generalization regarding individuals with disabilities and the student does not want to take a leave
voluntarily, the Associate Vice President for Student Affairs and Dean of Students or designee has the authority to
place the student on involuntary leave of absence.

Process:

e Before a student is placed on involuntary leave, the College will conduct an individualized assessment and case by
case determines as to whether and what reasonable accommodation can be made to allow the student to participate
in the educational program at the College and continue to their classes while seeking treatment.

e The Associate Vice President for Student Affairs and Dean of Students or designee will receive a recommendation
from a panel consisting of the Director of Student Health Services, the Director of the Counseling Center and the
Associate Vice President for Academic Success regarding whether the student is to be involuntarily withdrawn from
the College. The decision will take into account the student’s current medical status, the student’s inappropriate
behaviors, if any, and the impact of the student’s behavior on the College community and individuals. The decision to
place a student on involuntary leave will be based on the student’s behavior.

e In situations when the student’s behavior provides an immediate risk the Associate Vice President for Student Affairs
and Dean of Students or designee may issue an involuntary leave, which will be reviewed by the panel within two
business days. The decision to place a student on involuntary leave may be appealed in writing to the Vice President
for Student Affairs or designee (John Lane C.S.C. House, 166 North Franklin Street, 570.208.5875).

e If aninvoluntary leave exceeds five class days, the student can be administratively withdrawn from the College for the
remainder of the semester. The decision to withdraw the student will be based on the student’s current semester
academic performance, the specific courses enrolled, the ability to complete coursework away from campus and the
ability to complete classes with an extended time period in accordance with the College’s policy on incomplete grades.
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Notification of the Student:
e The student will be notified in writing of the involuntary leave including the reason(s) for the leave and criteria to return
to the College. The letter will be sent to the student both electronically and through the mail service.
¢ The decision of the Associate Vice President for Student Affairs or designee may be appealed, in writing, to the Vice
President for Student Affairs or designee (Rev. John Lane C.S.C. House, telephone: 570 208 5875, Fax: 570 208
6023. The decision is final and not subject to appeal or review.

Return:

e Students who are placed on involuntary withdrawal from the College may be required to provide documentation from a
licensed professional counselor, psychiatrist, or psychologist of their suitability to return to the College community. The
student will be supplied a form for the professional to complete and return to the College. The student will need to sign
a waiver so the College professional and external professional can communicate regarding the student’s ability to return
to the College community. The documentation will be provided to the Director of the Counseling Center (Administration
Building Room 620, (570) 208-5873) and to the Associate Vice President for Student Affairs or designee (Rev. John
Lane C.S.C. House, (570) 208-5875, studentaffairs@kings.edu, fax: (570) 208-6023).

e Any conditions placed on the student’s leave of absence/withdrawal from the College due to involuntary withdrawal or
leave must have all conditions met, reviewed, and approved by the issuing department prior to making the request for
readmission to the College.

e The student must comply with all conditions for their return to the College in order to continue matriculation at the
College and being present on campus.

Denial of Return:
If the request for return is denied, a student who is on involuntary leave of absence or withdrawal, the denial can be appealed
to the Vice President for Student Affairs or designee.

The appeal will be submitted in writing stating specific reasons for disagreement with the return denial. The student must
include their name, email address, and cell phone number. The student must submit the appeal within five workdays of being
notified of the decision to deny return to the College.

ACADEMIC ADVISEMENT

John Kratz

Director of Academic Advisement

Mulligan Physical Sciences Center, Room M-95
(570) 208-5872
academicadvisement@kings.edu

MISSION

Academic advisement is an integral part of the educational mission of King’s College. The members of the Office of Academic
Advisement strive to encourage the personal growth of students by instilling in them a sense of responsibility and
independence. The Office promotes student success by providing opportunities for ongoing academic support services
consistent with a student’s academic, career, and personal goals.

To achieve this mission, Academic Advisement:

e Provides accurate and timely information concerning academic options and available resources.

e  Supports students in exploring their career paths and educational goals by selecting appropriate courses to satisfy
requirements of the Core curriculum and their major program.

Ensures first-year students receive the monitoring essential to a meaningful and successful College experience.
Assesses the students’ adjustment to college.

Assists in planning an academic program consistent with a student’s abilities and interests.

Monitors progress towards established career goals.

Works with all students in processing Change of Major/Advisor, Course Add/Drop, and Course Withdrawal forms.

13


mailto:studentaffairs@kings.edu

Return to Table of Contents

ACADEMIC SKILLS CENTER

Sheri Yech

Director of the Academic Skills Center & Tutorial Coordinator
Mulligan Physical Sciences Center, Room 94

(570) 208-5841

Melissa Ciocco

Associate Director of the Academic Skills Center & Disability Services Coordinator
Mulligan Physical Sciences Center, Room 94

(570) 208-5841

The Academic Skills Center mission is to strengthen learning, enhance retention, and promote student success by providing
academic support services to students and professional development to faculty.

The Academic Skills Center is a coordinated program of learning assistance services, including study skills and content-
centered peer tutoring, disability services, writing skills and support, and guided development in learning and study skills. The
goal of these services is to assist students in mastering effective learning strategies that contribute to their academic success
at King's College.

The Academic Skills Center provides academic assistance to students from acceptance to the College through graduation. As
they matriculate at the College, students may improve their academic skills through the Learning Strategies Workshops, One
to One session with a Learning Specialist, and the Peer-Tutoring Program.

The Learning Strategies Workshops and sessions with a Learning Specialist offer students the opportunity to improve their
skills in the areas of time-management, note-taking, reading/reasoning skills, study methods, and test taking. Students may
inquire about days, times, and location of these workshops and meetings in the Academic Skills Center.

The Peer-Tutoring Program allows students to participate in a collaborative learning experience. Through this program,
students seeking to improve their academic performance in a subject are paired with experienced students who share their
skills and knowledge of that subject and study techniques. Tutoring is available in most disciplines, subject to availability of
tutors. The program provides course content assistance to students free of charge. The King’s College Peer-Tutoring Program
is certified by the College Reading and Learning Association (CRLA). To participate in this active learning approach, visit the
Tutoring webpage or contact the Tutorial Coordinator in the Academic Skills Center.

The Writing Center, operated by the English Department, offers peer-tutorial assistance to students who wish to improve their
writing skills. Students who wish assistance with research papers, analytical essays, or other core and major course writing
assignments may utilize this walk-in service, located near the Post Office of the Mulligan Physical Science Center. Hours of
service are posted each semester.

Any student who discloses a documented disability to the Academic Skills Center Disability Services Coordinator may request
appropriate accommodations as protected under Americans with Disabilities Act. Common disabilities disclosed are Learning
Differences, ADHD, Mental Health diagnosis, Autism Spectrum Disorders, physical or medical conditions, and some food-
related issues. It is suggested to disclose a disability early in the college process (also see Services for Students with
Disabilities).

The First-Year Academic Studies Program is fee-based support, which recognizes that the first year of College is a year of
transition for students with learning disabilities. The need for independence and self-confidence must be balanced with the
development of successful strategies for learning and self-advocacy. To facilitate this transition, the First-year Academic
Studies Program enrolls students in regular core and major required classes at the College, but supports each class with a
structured, supplementary program of course specific learning strategy. Students accepted in the First-year Academic Studies
Program will meet individually and in small groups with a learning specialist who will design a program of learning strategies to
meet the specific learning profile of each student. In addition, the learning specialist and other Academic Skills staff will act as
advocates for the student in the first year and mentor students as they develop self- advocacy skills. This service may continue
into second year if requested.
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ATHLETICS DEPARTMENT

Cheryl Ish

Associate Vice President and Executive Director of Intercollegiate Athletics and Recreation
William S. Scandlon Physical Education Center

(570) 208-5855

MISSION

Guided by the Holy Cross tradition, the Athletics Department is committed to being an integral part of the student athlete’s
college experience. At King’s College, athletic programs observe the institutional mission of providing experiences
encouraging student-athletes to lead meaningful and satisfying lives. Through participation in intercollegiate athletics, student-
athletes pursue academic and athletic success, develop leadership and collaborative skills, and exercise the principles of good
sportsmanship.

VISION STATEMENT

King’s College will continue to offer a broad-based athletic program that provides our student-athletes with a quality,
competitive athletic experience; provide mentorship through experienced and dedicated coaches who adhere to the Division I
philosophy and the values promoted by the College; and opportunities for individual and shared success.

GOALS

e Encourage student-athletes to embrace regional competition and conference championships as an athletic goal and
to strive for competitive excellence in intercollegiate sports.

e Provide excellent staffing and resources that facilitate athletic success.

e Adhere to athletic and academic guidelines of the NCAA Division Ill, the Middle Atlantic Conference, UCHC and
King's College.

e Recruit competitive rosters, provide individualized attention and support for student-athletes, and cultivate all-around
collegiate success.

¢ Value ethnic diversity and gender equality within intercollegiate athletic programs.

e Promote undergraduate academic achievement and advocate the value of lifelong learning.

e Cultivate an athletic environment that embraces service learning and the institutional goal of educating the minds and
hearts of students, as expressed in the words of founding President, Fr. James Connerton, C.S.C., “King’s teaches
students not only how to make a living, but how to live.”

FACILITIES AND MEMBERSHIP

The William S. Scandlon Physical Education Center is the most complete facility of its kind in the area. It houses a
swimming pool, racquetball courts, a wrestling facility, wellness center, a state-of-the-art Sports Medicine Clinic, Recreation
Center, and the McGrane Gymnasium. In addition, athletics administration offices and the Sports Information Director are in
the Center. Coaches’ offices are in several facilities on campus. Please contact the Athletics Department to locate a specific
coach.

SCANDLON PHYSICAL EDUCATION CENTER SCHEDULE

Gym, Recreation Center, and Wellness Center

Monday through Friday 7a.m.—10 p.m.
Saturday 10 a.m. -9 p.m.
Sunday 1p.m.—10 p.m.
Pool

Monday through Friday 11a.m.-5p.m.
Saturday 12 p.m.—5p.m.
Sunday 7om - 10pm
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Robert L. Betzler Athletic Complex is home to our outdoor sports program. The complex is the home for field hockey,
football, soccer, baseball, lacrosse, softball, track and field, and the John D. Dorish Field House.

All students, faculty, staff, and alumni using the athletic facility at the Scandlon Center are required to sign the logbook upon
entering the Center. The following groups have membership and access to the athletic facilities:

e Students: All registered students at King’s College (full-time/part-time) who possess a King's College ID card are
eligible to use the facility, including the Wellness Center, gymnasium, pool, and racquetball courts. King’s considers
students first-priority users so that their needs for intercollegiate and intramural use can be met. Students must
present a King’s College ID to the desk attendant when entering the facilities. ID cards cannot be passed on or
transferred to another person. All students must follow the guidelines for card use. Students can bring one guest but
must receive prior approval by applying for a guest pass. Guest pass request forms are in the Athletics Department
Administration Office. Request forms must be submitted and approved 24 hours before using the facilities. King’s
students are responsible for their guest. Guests are not permitted to use facilities without the host student present.

¢ Faculty and Staff: All full-time faculty, part-time faculty, and staff currently employed by King’'s College who possess
a King's College ID card may use the facilities, including the Wellness Center, gymnasiums, pool, and racquetball
courts. When accompanied by a faculty or staff person, members of their immediate family may also use the facilities.
Children of faculty and staff 12 years of age and under must always be accompanied and directly supervised by at
least one parent when using any athletic facility.

e Alumni: King’s College alumni may use most of the athletic facilities. To be admitted to the facility, the
alumna/alumnus must obtain a membership card through the Office of Alumni and Engagement. This card must be
renewed annually. Alumni cards are not transferable. All alumni are permitted to bring a guest. If more than one guest
is desired, special arrangements must be made with the Director of Athletics. All alumni will be held responsible for
knowing and adhering to the rules and regulations pertaining to the facility. The Wellness Center is not open to
alumni. A copy of these rules may be obtained at the entrance of the facility.

College personnel may request identification from any individual using the facilities or on the premises. A copy of the rules and
regulations for the use of the facility may be obtained from the desk in the lobby of the facility, or at the Athletics Department
Administration Office Athletics.

VARSITY ATHLETIC PROGRAM

The Varsity Athletic Program provides competition at the intercollegiate level in 29 sports. King’'s College is a member of the
Middle Atlantic Conference (MAC) and National Collegiate Athletic Association (NCAA). Students who do not participate in
varsity sports are encouraged to take part in the full schedule of intramural and club sports, which make up a dynamic part of
the co-curricular activities at King’s.

To participate on a varsity athletic team, a student must be enrolled in a full-time course load and maintain a minimum
cumulative 2.0 GPA. It is further required that all student-athletes have proof of insurance and a physician-signed physical
form submitted to the Sports Medicine Department before practicing with any team. Any student desiring more information on
a varsity team should contact the Athletics Department.

The following varsity sports are offered at King’s:

Men’s Intercollegiate Athletics

e Baseball e Ice Hockey

e Basketball e Lacrosse

e Cross Country e Soccer

e Football e Softball

e Golf e Swimming

e Ice Hockey e Tennis

e Lacrosse e Track and Field

e Soccer e Volleyball

e  Swimming

e Tennis Coed Intercollegiate Club Sports

e Track and Field e Cheerleading

e Volleyball e Esports

e  Wrestling

Coed Intramural Sports

Women’s Intercollegiate Athletics e Basketball

e Basketball e Indoor Soccer

e Cross Country e Volleyball

e Field Hockey e Yoga

e Golf e Corn hole
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BOOKSTORE

Monarch Outfitters & Books
149 North Main Street
(570) 208-8640

The King’'s College campus store, Monarch Oulffitters and Books, is located at 149 North Main Street, across

from Scandlon Gym. Textbooks and course materials must be ordered online at kings.ecampus.com where ordering is
available 24/7. Orders can be shipped to your home or to Monarch Outfitters and Books for pick up during regular business
hours.

Monarch Oulffitters and Books, operated by eCampus, offers a variety of emblematic clothing and imprinted merchandise as
well as school supplies. Merchandise orders may be placed online or in store. Visa, Master Card, Discover, American Express,
PayPal, and Apple Pay are accepted. King’'s Cash is also accepted in-store and online.

Regular bookstore business hours throughout the semester are Monday through Friday, 9 a.m. to 5 p.m. The store will be
open extended hours at the beginning and end of each semester and for special events such as orientation, athletic
events, and open houses.

FREE SHIPPING

Students that shop online will be able to take advantage of the following free shipping options:
e Free Standard shipping to home/off-campus on orders over $99*
o Free Expedited shipping to the campus store on all orders*

*Excludes items purchased on the third-party Marketplace, as individual sellers set shipping rates and times.

Students should visit kings.ecampus.com/help/help-desk for more information on:
o Digital bookshelf and accessing any purchased digital codes or eBooks
e Selling textbooks
e Rental returns
e Financial responsibility of non-returned rentals

LOST OR STOLEN BOOKS
To help deter book theft, place your name in the book along with some other identifying marks after you are sure you will be
keeping the book for the semester. Never leave books unattended.

If your book is lost or stolen, you should immediately notify Monarch Ouffitters and Books. Additionally, be sure to report the
theft to the Office of Campus Safety and Security by calling (570) 208-5926.

TEXTBOOK BUYBACK

Students may sell back books, purchased from the bookstore or other vendors, at the end of each semester at Monarch
Oultfitters and Books or online 24/7. The reselling of books belonging to others is prohibited. Any student who knowingly resells
a stolen book to the bookstore or another person will be in violation of College policy (Regulation V, p. 2). Students found in
violation of this policy will be placed on disciplinary probation for one year, with notification to their parent/guardian,

pay restitution, and will be fined a minimum of $50 dollars for a first offense.

BUSINESS OFFICE

Janet Kobylski

Vice President for Business Affairs, CFO, and Treasurer
Office of Business and Administrative Affairs
Administration Building, First Floor

(570) 208-5830

The Business Office is the billing and collection point for King’s College. The Business Office maintains the financial records of
all students and provides a variety of services including taking payments, helping students with financial concerns, and
responding to all non-financial aid related questions regarding billing.

Tuition and fees are assessed on a per-semester basis. Student account statements are generated and available for viewing
through Self-Service approximately one month prior to the start of the semester. Student accounts must be paid in full by each
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semester’s specified due date. If the account balance will be covered by financial aid, loans, a third-party payer, or a payment
plan, the Business Office will accept verification of payment arrangements as payment in full.

The Business Office accepts cash; personal, electronic, and certified checks; money orders, wire transfers; and major credit
cards (VISA, MasterCard, Discover, and American Express). Please note, all card payments are charged a convenience fee. A
fine is imposed for any check returned to the College for insufficient funds.

The Business Office offers the option of using a payment plan for a current balance through Nelnet Campus Commerce. The
Office also works with billing and payments of third-party companies.

Students may receive a refund check if financial aid or loans exceed what is owed to the College. Refunds will be generated
after the Drop/Add period. For more detailed information regarding costs, fees, acceptable payment information, please visit
kings.edu/businessoffice.

An ATM is located in the lobby of the Sheehy-Farmer Campus Center.

KING’S CASH PROGRAM

King’s Cash is a program that allows a student’s King’s College ID card to act as a debit card for purchases on campus (food
service locations, campus vending, and Monarch Oulffitters and Books) and at participating off-campus locations. All King’s
Cash deposits by students, parents, guardians, and employees must be made at the PHIL station in the first-floor lobby of the
Sheehy-Farmer Campus Center or online at kingscash-sp.transactcampus.com/eAccounts. This link may also be found on

my.kings.edu.

King’'s Cash funds are not available for cash withdrawals. Any balance remaining at the end of an academic year will be
transferred to the next academic year for use by the student. Graduating seniors may request a refund of their unused balance
by contacting the Business Office. Requested refunds will be paid by check and will be sent to the requestor at their
permanent address.

Students are not permitted to use anyone else’s King’s College ID for any purchase or to gain entry into any facility. Students
who allegedly violate this policy will be referred to the Office of Student Affairs for disciplinary action. Students and employees
are to report any inappropriate use of their King’s Cash account by others to the Office of Campus Safety and Security.

For further details on King’s Cash, please see the brochure available from Dining Services, Residence Life, or the Business
Office.

CAMPUS MINISTRY

Rev. Brogan Ryan, C.S.C.

Director of Campus Ministry and College Chaplain
Campus Ministry Center

Corner of Jackson and North Franklin Streets
(570) 208-5890

MISSION
Rooted in Jesus Christ, the living word of God, and inspired by the Holy Spirit, we give witness to God’s unconditional love by
reflecting on and celebrating faith and serving others, with competence, courage, and compassion.

As a Catholic institution founded by the Congregation of Holy Cross, King’s affirms that love of God and love of neighbor, as
espoused by Jesus, cannot be separated and that faith, as taught by Blessed Basil Moreau,” must move into our hands.” In
concert with the great world religious traditions, King’s College invites all of its members to care for one’s soul and to care for
one’s neighbor.

Campus Ministry welcomes students of all faiths and those searching for a religious tradition, who desire to develop and
nurture their spiritual lives, to participate in its many opportunities for reflection, service, and worship. Our Catholic tradition
calls us to be faithful disciples of Jesus, which includes gracious hospitality to all.

Sunday worship forms the heart of the College’s liturgical life. King’'s students serve as lectors, altar servers, extraordinary
ministers of Holy Communion, hospitality ministers and cantors. Campus Ministry provides training and ongoing spiritual
formation for these ministries. Weekday masses are celebrated in the Chapel of Christ the King and at Holy Cross Hall. The
Sacrament of Reconciliation is available at scheduled times each week or anytime by appointment. Worship at the College
also includes Taizé Prayer, Interfaith Prayer, Bible Study, Eucharistic Adoration, Rosary, Praise and Worship, and the Stations
of the Cross. Campus Ministry also assists students in finding houses of worship of their own religious tradition.
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Campus Ministry works closely with students to develop and implement spiritual formation opportunities to meet students’
needs. The Campus Ministry staff and student leaders help brainstorm and implement new ideas; students serve as retreat
team leaders and facilitators; students lead Campus Bible Study and faith sharing groups; class officers and hall staff develop
spiritual programming opportunities for their classmates; the Sacramental Preparation program welcomes students into deeper
life and fellowship within the church; Sisters-in-Faith, Kingsmen, Champions for Christ, and the College’s Knights of Columbus
sponsor faith sharing and service opportunities.

Campus Ministry is a place where all students’ gifts are shared, leadership is fostered, and faith is nurtured, and the staff are
available to accompany students in their spiritual journeys by listening and sharing their own experience of faith.

MASS SCHEDULE
Chapel of Christ the King (29 West North Street)

Monday through Friday 12:05 p.m.
10:30 a.m.
Sunday 8:00 p.m.

Holy Cross Hall (12" Floor Chapel)

Wednesday 9:00 p.m.

CAMPUS SAFETY AND SECURITY

James Gilgallon

Executive Director of Campus Safety and Security
Alumni Hall, Room 107-108

(570) 208-8103

Campus Safety and Security: (570) 208-5926
Emergency: (570) 208-5900

MISSION

The goal of King’s College is to educate the student for the present and the future. In keeping with this goal, the Office of
Campus Safety and Security endeavors to provide a safe campus environment. Security services will assist students in
becoming active participants in the security of their campus. King’s accomplishes this with a motivated staff dedicated to being
a positive resource to the campus community. The staff strive to update training and work together with other departments
within the College to meet the needs of a dynamic society.

YOUR SAFETY AND SECURITY

In cases of emergencies occurring off-campus, contact the Wilkes-Barre City Police by dialing 9-1-1. King's College
strives to maintain an atmosphere in which each student can grow and become a responsible member of society. Part of that
process includes taking responsibility for one’s own actions and learning to ensure your own personal safety and the safety of
your belongings.

Security officers are on duty 24 hours a day throughout the year. Selected, well-trained members of Campus Safety and
Security are armed. Campus Safety and Security has an investigative staff who conduct investigations of incidents, complete
follow-up investigations, and conduct interviews of witnesses, victims, and suspects. The investigators are the College liaison
officers with the local, county, state, and federal criminal justice agencies.

Video surveillance is used on campus for the safety and security of students, faculty, staff, and visitors, including, but not
limited to, some residence halls, College apartment buildings, Campus Center, recreational areas, academic facilities, and
other facilities.

Students may contact security at any time regarding emergencies, problems, or for information by dialing “0” from campus
phones or the Switchboard at (570) 208-5900 from off-campus locations. Students may also go directly to the College
Switchboard, accessible 24 hours a day, located on the main floor of the Corgan Library by entering through the doors from
Lane’s Lane.

The office for the Executive Director of Campus Safety and Security is located in Alumni Hall, Room 107. Students may call

the Director at (570) 208-8103 Monday through Friday between 8:30 a.m. and 4:30 p.m. Students may leave non-emergency
messages after hours.
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Students are strongly encouraged to download the Campus Shield app on their smartphones. Students will receive
notifications from the College regarding emergencies near or on campus as well as school delays and cancellations. The app
also has an emergency button which will alert Campus Safety of the student's location through GPS coordinates.

GENERAL SAFETY TIPS FOR COLLEGE STUDENTS
Everyone is a potential victim of crime. There is no absolute protection from crime, but the Office of Campus Safety and
Security and the Office of Residence Life would like to offer some precautions students can take to prevent becoming a victim.

The following tips are recommended for all students on campus. Students are encouraged to be educated about crime
prevention tactics and consider in advance what to do if confronted by a criminal. Students should know their capabilities and
remember that using violence can encourage further violence. If you are the victim of a crime, notify Campus Safety and
Security immediately.

Students can show they are in control by walking with confidence. Students should always stand up for themselves and
feel confident they know what is best.

When walking at night, walk near the curb. Use the best-lit route and try not to walk alone.
Do not jog alone at night.

If you think someone is following you, cross the street, walk faster, or even walk down the middle of the street. Try to go
to a well-lit area, an open building, or where there are people.

Do not accept rides from strangers. If a car approaches, and you are threatened, walk in the opposite direction of the
vehicle.

Students should always lock bicycles to a bike rack, even if leaving the bike for only a short time.

When parking a vehicle, students should always lock all doors and roll up windows. Lock any valuables in the trunk or
take them with you.

Students should always have keys ready in hand when walking to a vehicle. This avoids standing outside the vehicle
looking for the keys.

Before getting into a vehicle, always check the rear seat and floor.
Do not overload yourself with packages, books, or other items.

If your purse is snatched, do not fight; give it up rather than risk injury. It will not be a great loss if you: carry no more
cash than is absolutely necessary and keep a list at home of all credit cards, licenses, and personal papers.

Immediately report any encounters with voyeurs or exhibitionists to Campus Safety and Security.
Students have the right to set limits. Communicate those limits clearly.

If feeling pressured, students should make it clear they feel uncomfortable. Say no and mean it! Do not be embarrassed
to make a scene.

Trust instincts. If a situation does not feel right, change the situation or get away from it.
Be aware of surroundings, of what is out there and what is going on.

Alcohol or other drugs cloud judgment and decrease a person’s ability to make sensible decisions and take care of
themselves.

Going on a first date or blind date? Check the person out with friends. Go to a public place like a movie, restaurant, or
campus event with friends, instead of going alone.

No student should ever leave a party, concert, or bar with someone they just met or do not know well.
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COLLEGE HOUSING SECURITY
It is the student’s responsibility to protect personal property, including vehicles, from theft.

A large number of College housing thefts occur because residents fail to lock their doors. It takes approximately eight
seconds for someone to walk into an unattended room or apartment and remove something, such as a purse or jewelry.
Students should always lock their door, even if only going to the bathroom or next door.

Students should also lock the door when inside their room or apartment, especially while asleep.

Students should never lend keys to anyone or let anyone use a key entrusted to them. Never leave keys lying around.
Any student who loses a key or has one stolen should report the loss to Campus Safety and Security immediately.

Never leave handbags, wallets, jewelry, or other valuables unattended anywhere.
Make a personal inventory of all valuables and keep them in a safe place, under lock and key if possible.

Do not let strangers into your room. Always report strangers loitering around College housing to Residence Hall staff
and Campus Safety and Security.

Do not prop open College housing doors that are supposed to be locked.
Do not leave items of value in your room or apartment during vacation periods or long holidays.

If you receive annoying or obscene phone calls, notify Campus Safety and Security, Residence Hall staff, and the
phone company at once.

Do not advertise or write on your door where you will be or when you will return.

Do not bring or store rare, expensive, one-of-kind items such as coin collections or family heirlooms in College housing.
Keep these types of items in a safety deposit box.

Have valuable items engraved for the sake of identification. Engraving should include the student’'s name, or state
operator license number (OLN), or state personal identification number (PIN). Campus Safety and Security has electric
engravers for student use and will assist with engraving as needed.

FIRE SAFETY ON CAMPUS

If you discover a fire, sound the alarm. Know where the alarms are located in every campus building.
If you are in a burning building, go to the nearest exit stairwell. Do not use elevators.

Feel the door handles. If hot, do not open.

If your exit is blocked, look for another exit or return to your room.

Keep low to the floor to avoid smoke.

Tie a wet cloth over your nose and mouth to aid breathing.

If you become trapped in your room, seal cracks around the door with tape, clothes, or sheets.

If there is no smoke outside, open windows slightly. Open at the top (to vent smoke) or at the bottom (to let in fresh air).
Signal rescuers by waving a sheet or fabric out the window, and phone for help.

Do not jump if you are higher than two stories.

If your clothing catches fire, do not run. Drop to the floor and roll out the fire.

Have an emergency escape plan worked out.

Never tamper with fire alarms or extinguishers. They could save your life.
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PARKING PERMITS AND POLICY
The College makes every attempt to accommodate parking needs that arise throughout the year, including requests for
additional parking for visitors and guests. Remember, parking at King’s College is a privilege and not a right.

All students (commuters, residents, and off-campus) planning to have a vehicle on campus must register their vehicle with the
Office of Campus Safety and Security in order to obtain a parking tag, which costs $5. This tag does not guarantee or reserve
a parking space. Parking is limited and on a first-come, first-served basis.

Students wishing to purchase a reserved/overnight parking space may do so by paying an additional fee. Spaces in reserved
lots are awarded each spring semester for the following academic year. Upon verification of payment, the Campus Safety and
Security will issue a card key to access the lot. Lost card keys cost $25 to replace.

Temporary passes and guest passes are available at the Office of Campus Safety and Security.

COMMUTER PARKING

Lot Location Hours costlyear

Monday-Friday, 7 a.m. — 10 p.m. $255
No overnight parking
Monday-Friday, 7 a.m. — 10 p.m. $255

North Street Lot BB

North Washington Street Lot EE  North Washington Street

No overnight parking
Times Leader Lot JJ 15 North Main Street, Rear Monday-Frlday, 7'a.m. -10p.m. $255
No overnight parking
Intersection of East Bennett and Monday—Friday 7 a.m. - 10 p.m. $255
North Penn Ave Lot | North Streets No overnight parking
Miners Lot BB Intersection of North Main and North Monday — Friday 7 a.m. — 10 p.m. $255
Washington Streets No overnight parking
) Intersection of North Main and Union N© overnight parking $150
Holy Cross Hall Handicap
Streets
RESIDENT PARKING
Lot Location Hours cost/year
Alumni Hall Lot DD Behind Alumni Hall 24-hours for residents of Alumni and $350
O’Hara Halls
Alley Center Lot GG Adjacent to the Alley Center 24-hours for Alley Center residents  $350
Intersection of North Main and Main 24-hours for residents of Flood Hall $350
Flood Hall Lot F Streets
North Washington Street Lot CC  North Washington Street 24-hours for campus residents $350
Holy Cross Hall Cul-de-sac North Franklin Street 15-minute limit for loading/unloading  N/A

Intersection of North Main and Union24 hours for campus residents with  $150

Holy Cross Hall Handicap Streets handicap placard
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PARKING POLICY AND VIOLATIONS

The purpose of the Parking Policy is to provide a safe environment for all members of the College community. Motor vehicle
owners assume all risks associated with operating or parking a vehicle on King’s College property. King’s College is not
responsible for damage or loss caused by, but not limited to, fire, theft, accident, or vandalism. Campus Safety and Security
officers will enforce the following parking violations, which are subject to a parking ticket.

PARKING FINES

Accessible Parking Zone $50 No Parking: Reserved Residence Space $35
Blocking a Driveway $35/towed No Parking: Loading/Unloading or Time Limit Infraction $25
Blocking Access to a Parking Lot $35/towed No Parking: Signs Posted $15
Unauthorized Parking Lot $15 No Parking: Overnight $15
Expired Parking Permit $15 All Other Violations $15
Parking Permit Not Displayed $15

The Office of Campus Safety and Security maintain records of all violations while the Vice President of Business Affairs
oversees parking issues. Unless the individual requests an appeal, they must pay fines within five (5) business days of a
violation. Student accounts are billed for any unpaid fines, and a hold will be placed on your account. Fines can be paid during
normal hours of operation at the Business Office, located in the Administration Building, or at the Office of Campus Safety and
Security. If paying a fine by mail, send a check accompanied by the ticket to the Business Office. Second offenses of the
above violations may result in the doubling of fines. Multiple offenders of the above violations may result in the College having
the vehicle towed.

An appeal board for student violations will make determinations when a student disagrees with violations of policy. The board
will consist of three members the Executive Director of Campus Safety and Security or designee, a designee of Student
Affairs, and a designee of Student Government. Appeals require the offender to fill out an appeal form, available at the
Business Office or the Office of Campus Safety and Security. Students must submit the appeal request within five (5) business
days of the violation, clearly stating reason(s) for the appeal on the request. The board will convene bi-weekly during the
academic year to hear appeals of parking tickets. All board decisions are final. Students found in violation are required to
make payment within five (5) business days.

Vehicles not registered with the College are also subject to parking fines. The College makes every attempt to locate vehicle
owners. King’s College security officers will contact the Wilkes-Barre Police Department and request issuance of appropriate
citation(s). A private complaint with the district Magistrate’s Office will be filed if necessary.

For information on towing services used for all vehicle removals from College property, contact Campus Safety and Security
directly at (570) 208-5993 or via the Switchboard at (570) 208-5900, ext. 0. All costs involved in the towing are the vehicle
owner’s responsibility.

CAMPUS AND NEIGHBORHOOD PARKING GUIDANCE

All students, full and part time, must adhere to all College policies regarding parking on campus and abide by local laws for
parking in the City. The following are some specific examples relevant to parking on campus and in the surrounding
neighborhood.

e The College encourages evening students to park in the two areas closest to classroom buildings, the Administration
Building lot and the West Union Street lot. Students on campus in the evening should walk in well-lit areas and are
encouraged to use the buddy system (do not walk alone). Students can call the Switchboard at (570) 208-5900 if they do
not have anyone to walk with and can wait until a security officer is available. Please call the Switchboard if you notice
unusual behavior.

e Students, employees, and guests are required to park their vehicles in the main parking lot at Robert L. Betzler Athletic
Complex during all sporting events, including practices, unless authorized by the Athletic Director to park in the lower
section of the complex. This restriction does not apply to accessible parking.

e Some local homeowners have designated permit-parking-only spaces. Only the homeowner and their guests may park in
these areas. Students illegally parking in permit-parking-only areas will receive a parking violation ticket. The student’s
vehicle will then be towed at the vehicle owner’s expense.

e There is no student parking allowed in front of the townhouses on North Franklin Street (in the same block as Holy Cross
Hall). These spaces are for townhouse resident use only. Students ignoring this parking instruction are in violation of
College policy for failure to follow a directive issued by the Office of Student Affairs.
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e Students may only park in legal parking spaces. The block of Franklin Street, north of Jackson Street, has clearly marked
metered parking spaces. Non-metered spaces are not legal parking places. Students will receive a parking violation
ticket if parked in such non-metered spaces.

e Do not park in front of fire hydrants, driveways, alleyways, or streets. Violators should expect to receive a parking
violation ticket and towed at the owner’s expense.

e Students are not permitted to park on Harrison Street, which is a fire lane located behind the Scandlon Gym. Parking a
motor vehicle in a fire lane will result in ticketing and towing at the vehicle owner’s expense.

¢ King's College reserves the right to restrict parking in any on campus parking lot due to weather conditions and special
events on campus. When a restriction is to occur, the Office of Campus Safety and Security will make an announcement
via email, in a timely manner, announcing the restriction, location, time period, and reason for restriction.

¢ King's College students with a campus parking tag are allowed to park in the Holy Cross Hall lot and McGowan lot during
the weekends from Friday night to Monday morning at 5 a.m. Those violating the policy will be ticketed $25; repeat
offenders will be ticketed and towed.