
King’s-Flood After 
School Program 

 

 

Handbook for EDUC 
215, 305 and 
Volunteers 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2021 - 2022 

 



 

 
1. Welcome        pg. 3 

 
2. Procedures          pg. 4-6 

 
3. Guidelines for Reporting Abuse     pg. 7 

 
4. Flood Elementary Information and Directions   pg. 8 

 
5. Flood Elementary Floor Plan     pg. 9 

 
6. Helpful Hints for King’s Tutors     pg. 10-11 

 
     7.   PA Code of Professional Practice and Conduct                      pg. 12 
 





• 

• 



• 

mailto:stephenlamendola@kings.edu


 

mailto:dafneparama@kings.edu










                             READING IS MORE THAN JUST READING ALOUD  

 

Can you remember back to when you learned to read? If not, you probably did not  

struggle very much. If so, can you remember what your teachers did to help you be  

successful? There is more to reading than sounding out words. A student must also be  

able to comprehend what they are reading. Perhaps you remember Readers Theater. In this 

activity, students work interactively by performing mini plays from the  

reading. Why do you think this can be so beneficial? To begin with, it is a wonderful  

motivator for young children. Also, it is a great informal assessment tool for the teacher  

to use. They can listen to the way each student plays their role. A child who comprehends  

the text they are reading will speak with expression.  With some encouragement, they will be 

aware of the emotions of the characters and read accordingly. There are many other methods of 

ensuring comprehension other than Readers Theater. The responding and exploring stages are 

excellent opportunities for building comprehension in a fun way. The most important thing to 

remember is to keep your literacy program balanced. A student must be able to decode and 

understand a text to be truly fluent.  

 

                                                        Sounds Like Fun 

 

Have you ever wondered why teachers encourage young readers to 'sound words out'? They 

do this in part because they are trying to build the child's phonemic awareness. "Phonemic 

awareness refers to the ability to segment and manipulate sounds of oral language. It is not the 

same as phonics, which involves knowing how written letters relate to spoken sounds. Activities 

that develop phonemic awareness in children provide practice with rhyme and with beginning 

sounds and syllables. Research shows that a child's awareness of the sounds of spoken words 

is a strong predictor of his or her later success in learning to read. Teachers of young children 

can encourage play with spoken language as part of a broader literacy program. Nursery rhymes, 

riddles, songs, poems, and read-aloud books that manipulate sounds are all effective vehicles." 

(IRA, 2007)  

 

Essentially, you are trying to get students to notice audible patterns and sounds.  

For example, you may ask: "What sounds do you hear in the word cat?" to which the  

student may respond, "C and T"  

 

                                   I HATE READING! IT'S SO BORING!  

 

Unfortunately, this statement is echoing through the hallways of just about every  

elementary school. There is a lot of pressure on children to be strong readers, more so  

recently than ever. It's no wonder why many of them get frustrated and give up. It is our  

job to make reading fun again! Incorporate constructive activities while creating a  

comfortable, positive atmosphere and use instructionally appropriate texts. If you have  

done this, you have set the foundation of reading success. Naturally, there are many other  

reasons a child may be struggling with reading, whether it be emotional, physical or  

otherwise. Below are some tips to encourage and motivate frustrated readers:  

 

      



Tips for Student Tutors 

 

 

• Create and maintain a positive atmosphere 

 

• Be understanding of the child's individual needs 

 

• Focus on long-term learning 

 

• Allow the student to self-select their reading material (within a specific level), 

when appropriate 

 

• Be excited about literacy (if you are not, why should your student!) 

 

• Be consistent with rules and expectations 

 

• Set goals 

 

• Foster curiosity 

 

• Connect reading to their everyday lives 

 

• Tell your student you want them to succeed 

 

• Provide useful feedback 

 

• Try to stay away from external rewards as much as possible 

 

 Have patience! 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



PENNSYLVANIA’S CODE OF PROFESSIONAL PRACTICE AND CONDUCT FOR 

EDUCATORS 
Section 1.  Mission 

The Professional Standards and Practices Commission is committed to providing leadership for improving the quality 

of education in this Commonwealth by establishing high standards for preparation, certification, practice and ethical conduct 

in the teaching profession 

 

Section 2.  Introduction 

(a)  Professional conduct defines interactions between the individual educator and students, the employing agencies 

and other professionals.  Generally, the responsibility for professional conduct rests with the individual professional educator.  

However, in this Commonwealth, a Code of Professional Practice and Conduct (Code) for certificated educators is required by 

statute and violation of specified sections of the Code may constitute a basis for public or private reprimand.  Violations of the 

Code may also be used as supporting evidence, though may not constitute an independent basis, for the suspension or revocation 

of a certificate.  The Professional Standards and Practices Commission (PSPC) was charged by the act of December 12, 1973 

(P.L. 397, No. 141) (24P.S. §§ 12-1251 – 12-1268), known as the Teacher Certification Law, with adopting a Code by July 1, 

1991.  See 24 P.S. § 12-1255(a)(10). 

(b)  This chapter makes explicit the values of the education profession.  When individuals become educators in this 

Commonwealth, they make a moral commitment to uphold these values. 

 

Section 3.  Purpose 

(a)  Professional educators in this Commonwealth believe that the quality of their services directly influences the 

Nation and its citizens.  Professional educators recognize their obligation to provide services and to conduct themselves in a 

manner which places the highest esteem on human rights and dignity.  Professional educators seek to ensure that every student 

receives the highest quality of service and that every professional maintains a high level of competence from entry through 

ongoing professional development.  Professional educators are responsible for the development of sound educational policy 

and obligated to implement that policy and its programs to the public. 

(b)  Professional educators recognize their primary responsibility to the student and the development of the student’s 

potential.  Central to that development is the professional educator’s valuing the worth and dignity of every person, student and 

colleague alike; the pursuit of truth; devotion to excellence; acquisition of knowledge; and democratic principles.  To those 

ends, the educator engages in continuing professional development and keeps current with research and technology.  Educators 

encourage and support the use of resources that best serve the interests and needs of students.  Within the context of professional 

excellence, the educator and student together explore the challenge and the dignity of the human experience. 

 

Section 4.  Practices 

(a)  Professional practices are behaviors and attitudes that are based on a set of values that the professional education 

community believes and accepts.  These values are evidenced by the professional educator’s conduct toward students and 

colleagues, and the educator’s employer and community.  When teacher candidates become professional educators in this 

Commonwealth, they are expected to abide by this section 

(b)  Professional educators are expected to abide by the following: 

(1)  Professional educators shall abide by the Public School Code of 1949 (24 P.S. §§ 1-101 – 27-2702), other school 

laws of the Commonwealth, sections 1201(a)(1), (2) and (4) and (b)(1), (2) and (4) of the Public Employee Relations Act (43 

P.S. §§ 1101.1201(a)(1), (2) and (4) and (b)(1), (2), and (4) and this chapter. 

(2)  Professional educators shall be prepared, and legally certified, in their areas of assignment. Educators may not be 

assigned or willingly accept assignments they are not certified to fulfill.  Educators may be assigned to or accept assignments 

outside their certification area on a temporary, short-term, emergency basis.  Examples: a teacher certified in English filling in 

a class period for a physical education teacher who has that day become ill; a substitute teacher certified in elementary education 

employed as a librarian for several days until the district can locate and employ a permanent substitute teacher certified in 

library science. 

(3)  Professional educators shall maintain high levels of competence throughout their careers. 

(4)  Professional educators shall exhibit consistent and equitable treatment of students, fellow educators and parents.  

They shall respect the civil rights of all and not discriminate on the basis of race, national or ethnic origin, culture, religion, sex 

or sexual orientation, marital status, age, political beliefs, socioeconomic status, disabling condition or vocational interest.  This 

list of bases or discrimination is not all-inclusive. 

(5)  Professional educators shall accept the value of diversity in educational practice.  Diversity requires educators to 

have a range of methodologies and to request the necessary tools for effective teaching and learning. 

(6)  Professional educators shall impart to their students principles of good citizenship and societal responsibility.   

(7)  Professional educators shall exhibit acceptable and professional language and communication skills.  Their verbal 

and written communications with parents, students and staff shall reflect sensitivity to the fundamental human rights of dignity, 

privacy and respect. 



(8)  Professional educators shall be open-minded, knowledgeable and use appropriate judgment and communication 

skills when responding to an issue within the educational environment. 

(9)  Professional educators shall keeping confidence information obtained in confidence in the course of professional 

service unless required to be disclosed by law or by clear and compelling professional necessity as determined by the 

professional educator. 

(10)  Professional educators shall exert reasonable effort to protect the student from conditions which interfere with 

learning or are harmful to the student’s health and safety. 

Section 5.  Conduct 

Individual professional conduct reflects upon the practices, values, integrity and reputation of the profession.  

Violation of §§ 235.6-235.11 may constitute an independent basis for private or public reprimand, and may be used as 

supporting evidence in cases of certification suspension and revocation. 

Section 6:  Legal obligations 

(a)  The professional educator may not engage in conduct prohibited by the act of December 12, 1973 (P.L. 397, No. 

141) (24 P.S. §§12-1251-12-1268), known as the Teacher Certification Law. 

(b)  The professional educator may not engage in conduct prohibited by: 

(1)  The Public School code of 1949 (24 P.S. §§ 1-101-27-2702) and other laws relating to the schools or the education 

of children. 

(2)  The applicable laws of the Commonwealth establishing ethics of public officials and public employees, including 

the act of October 4, 1978 (P.L. 883, No. 170) (65 P.S. §§ 401-413), known as the Public Official and Employee Ethics Law. 

(c)  Violation of subsection (b) shall have been found to exist by an agency of proper jurisdiction to be considered an 

independent basis for discipline. 

Section 7.  Certification 

The professional educator may not:  

(1)  Accept employment, when not properly certificated, in a position for which certification is required. 

(2)  Assist entry into or continuance in the education profession of an unqualified person. 

(3)  Employ, or recommend for employment, a person who is not certificated appropriately for the position. 

Section 8.  Civil Rights 

The professional educator may not: 

(1)  Discriminate on the basis of race, National or ethnic origin, culture, religion, sex or sexual orientation, marital 

status, age, political beliefs, socioeconomic status; disabling condition or vocational interest against a student or fellow 

professional.  This list of bases of discrimination is not all-inclusive.  This discrimination shall be found to exist by an agency 

of proper jurisdiction to be considered an independent basis for discipline. 

(2)  Interfere with a student’s or colleague’s exercise of political and civil rights and responsibilities.   

Section 9.  Improper personal or financial gain 

(1)  Accept gratuities, gifts or favors that might impair or appear to impair professional judgment. 

(2)  Exploit a professional relationship for personal gain or advantage. 

Section 10.  Relationships with students 

The professional educator may not: 

(1)  Knowingly and intentionally distort or misrepresent evaluations of students. 

(2)  Knowingly and intentionally misrepresent subject matter or curriculum. 

(3)  Sexually harass or engage in sexual relationships with students. 

(4)  Knowingly and intentionally withhold evidence from the proper authorities about violations of the legal 

obligations as defined within this section 

Section 11.  Professional relationships 

The professional educator may not: 

(1)  Knowingly and intentionally deny or impede a colleague in the exercise or enjoyment of a professional right or 

privilege in being an educator. 

(2)  Knowingly and intentionally distort evaluations of colleagues. 

(3)  Sexually harass a fellow employee. 

(4)  Use coercive means or promise special treatment to influence professional decisions of colleagues. 

(5)  Threaten, coerce or discriminate against a colleague who in good faith reports or discloses to a governing agency 

actual or suspected violations of law, agency regulations or standards. 

 

 
 
 

 



 
 

FLOOD AFTER-SCHOOL TUTORING PROGRAM CONTRACT 
 

Circle one:     FALL 2021     SPRING 2022   
 

CIRCLE ONE:        EDUC 215          EDUC 305            VOLUNTEER 
 

I have read the Handbook and understand that: 
 

• I am expected to be present at Flood from 2:30 pm until 4:45 pm unless I have a class 
that does not finish until 3:15 pm.  (If my tutee has been signed out by his/her parent 
before 5 pm and I am not waiting for the shuttle, I may leave before 5 pm, unless 
otherwise directed by one of the directors.) 
 

• I have been assigned to the After-School Tutoring Program at Flood Elementary on 
(circle your day)  TUESDAY    THURSDAY  
    

• My student(s)’ name and grade: _________________________________________ 
 

• In signing this contract I am aware of and will abide by the following policies: 
(initial after each space) 
 
1. I will not use my cell phone at any time during the tutoring session, unless I request 
    permission from one of the directors. _____ 
2. I will notify the Flood Director by 12 noon if I am not able to be present for  
    my assigned duties. Included with this e-mail message will be the name of my  
    substitute.   ______ 
3. I understand the difference between an excused absence and a non-excused absence   
    which is explained in the Handbook.  _____ 
4. I understand that all information that I may receive about my Flood student is  
    confidential and that I can use this information only for the purpose of class  
    assignments with just the initials of the student. _____ 
5. I understand that I am not permitted to photograph any Flood student. _____ 
6. I have read and will follow the professional dress code that is described in the 
    Handbook. ______ 
7. I understand that it is my responsibility to be on time for each tutoring session. _____ 
8. I realize that my tutoring is an opportunity to help a child and will always be  
    professional in all my dealings with that student.  ______     

 
 
Name (print) _________________________________________     
 
Signature ____________________________________________   Date __________ 


