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Education Department 
CONTACT INFORMATION SHEET

Complete the following form and return it to your College Supervisor ASAP.
Don’t forget to save a copy on your computer, too!
Placement
N.B. Students having TWO placements are required to complete this form at the beginning of each placement.
	Check one: 
	☐Single Placement 
	☐First Placement
	☐Second Placement



	Semester you will be student teaching
(Example: Spring 2028)
	 


General Information

	Name of student teacher
	 


	Cell phone number
	 


	School Placement
	 


	School phone number
	 


	School address (include zip code)

	 


	Building Principal  (include title –Dr., Miss, Mrs., Mr.)

	 


	Name of Cooperating Teacher(s)
	
	E-mail address AND Home address

	 	
	 
	 	
	 
	 	
	 



	Room numbers you will be teaching in
	 




Additional requirements
1. Check out the school calendar where you will be student teaching.  Print the fall calendar and attach or list on a separate sheet the days when there will be NO classes; i.e. Labor Day, Columbus Day etc.  Also list any half days and if known, and Parent- Teacher Days, In-Service Days, etc.
	 


2. Attach a copy of your ENTIRE schedule for the week with the times of your teaching periods.  Include grade levels! For example:
			Wyoming Valley Middle School
			Period 1 – 8:15 – 8:45 AM – Room 201, Citizenship – Grade  6
			Period 2 - 8:47 - 9: 20 AM – Class prep
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